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OBJECTIVES: To enable the students to

e Understand the concepts and Theories of Public Administration a Subject

that has its foundations in day to dat)(] life.

¢ Include the ability to participate in the administrative process
e Develop the skills necessary for the art of administration.

Unit —I: Administrative Theories

1. Meaning, Nature and scope of public Administration
2. Significance of public Administration
3. Public and private Administration

Unit- Il Administrative Theories

1. Classical Theory — Henry Fayol
2. Human Relation Theory- Elton Mayo _
3. Rational Decision making theory —Herbert Simon

Unit- I11  Principles of Organisation

1. Hierarchy- Span of control — unity of command
2. Decision Ma |n? — Communication
3. Co-ordination - [eadership

Unit— IV Structure of Organisation

1. Chief Executive — types of functions
2. Department - BaseS of Departmentalization
3. Line and Staff Agencies

Unit — V Theories of Motivation

1. Meaning and importance of Motivation
2. Hierachy of needs theory; Abraham maslow
3. Theories of X and Y; Donglas Mc Gregor
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